Youth Aide Job Description:

Your main responsibility is to assist in the area you are assigned to in whatever way assistance is needed. This would include but will not be limited to the following:

 

· Assist in registration. Signing children in and out of class (we will train you to do this).

· Assist in helping with supplies, snack, and juice to classrooms.

· Putting all registration folders in the rooms before service and picking them up after service. 

· Assist in helping prepare rooms before service. Which will include:

Turning lights on

Turning music on

Making sure rooms have snack, juice, and cups

Making sure there are enough wipes and cleaning solution 

· Toys, books, puzzles etc. are out on and ready for children to play with

· Assist in helping close rooms after service. Which will include:

Turning music off

Making sure snack, juice, and cups are put in cabinet

Turning lights off

· Assist teachers in the classroom during service by doing the following:

Taking children to the restroom

Setting up snack and juice

Cleaning up after snack and juice

Helping clean up and pick up the room after service

 

The following will not be allowed:

· Leaving a classroom you have been assigned to and wandering the hallways 

· Friends visiting or hanging out with you when you are serving

· Taking a child out of class for any other reason than because the teacher asked you to take them to the restroom

· A negative, disrespectful attitude towards anyone including, teachers, other youth aides, children, parents, etc. (if you have a conflict we can work it out without an attitude.)

· Rough play with the children 

 

If any of the above guidelines are not followed your teacher or leaders may ask for your badge. You will then need to meet with a staff member or leader concerning the incident. We will then determine, through progressive counseling, whether or not you may have your badge back. 

 

Medical Procedures

If any emergencies should arise with a child, Youth Workers are not allowed to administer any medical procedures unless they are CPR certified. 

If any emergencies should arise, an adult must be notified immediately. Examples of emergencies that could occur in Children’s Ministry are:.

· Medical

· Severe weather

· Fire

